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[TOJIOXKEHHA
Mpo 3arajibHUH BifIij BUKOHABUOTO KOMITETY
HoBokaxoBCbKOT MICBKOT paau

1. 3arajiibHi 10JIOKEHHS

1.1. Baranbuuit Bigain (Hajani — BILAALT) € CTPYKTYPHHUM ILIPO3JLIOM
BUKOHABUOT'O KOMITETY MICBHKOT pajii, SIKMH yTBOPIOETHCS MICHKOIO PaJIOL0.

1.2. Bigmin € mig3BiTHUM 1 TUOKOHTPOJIBHUM — MICBKIM  paal,
MiIOPSAKOBYETLCS Tl BUKOHABUOMY KOMITETY Ta MiChKOMY 'OJIOBI.

1.3. Biggin y cBOIW IisIBHOCTI KEpPYEThCS HYMHHUM 3aKOHOIABCTBOM
Ypaitu, po3opsIzKEHHIMU 101081 00J1aCHOT JiepKaBHOT aAMIHICTpaLlli I MICBKOTO
FOJIOBM, pIlLIEHHSIMHU MICbKol paad Ta 11 BHKOHaBYOIO KOMITETY Ta UMM
[TonoXeHHsIM.

2. OcHOBHI 3aBJaHHs Ta PYHKLUIT BIAALTY

2.1. 3abesreuye 4iTKy OpraHisaililo JiJOBOJCTBA BMKOHABUMX OpraHiB
MICLKOT pajii, HaJaHHs METOAMYHOI Ta IMpakTUYHOI AOMOMOTM BIAALIAM |
yNpaBJliHHIM MIiCbKOT pajy 3 MUTaHb A1JOBOJACTBA Ta KOHTPOJIKO.

2.2. 3abesneydye KynbTypy pobOTH 3 I0KYMEHTaMH, BIIPOBA/PKEHHsI 3ac001B
opraHizaniiHoi TexHiKM B MPaKkTH4HIH poOOTI 3 AOKYMEHTaMU Yy BHKOHABYMX
oprasax MiCbKOI paju, Cripuse MiJBHIIEHHIO Ni70BOi KBali(ikaUil NpauiBHUKIB
BIJUINIB Ta yNpaBiliHb MIChKOT pajid, siKi 3aiiMatoThes A1I0BOACTBOM.

2.3. Pospobasie Tnerpykitito 3 iT0BOCTRA, 3/1IHCHIOE BEJICHHS J1JIOBOJICTBA
y BUKOHABUYUX OpraHax MiChKOT pajid BIiAMNOBIIHO 10 [HCTpyKUiT Ta iHMIKX
HOPMATUBHUX JOKYMEHTIB 3 MUTaHb AIOBOACTBA.

2.4. TlpuiiMae, peecTpye 1 repedaae 3a [pPU3HAUYEHHAM  BXIAHY
KODECIOHIEHII0, a TAKOX BHYTPILIHIO JIOKYMEHTaLilo, PeccTpye I BIANPABIsE
BUXIJIHY KOPECITOHACHLLITO.

2.5. Bianosinno no 3akony VYkpainu  «[lpo noctynm mo nybaidnoi
inopmallii» 3abesneuye po3minieHHs Ha opiliiHOMY caliTi MICbKOT Paiiy NPOEKTIB
pilleHb BUKOHABYOIO KOMITETY, MPUHAHATHX PilleHb Ta PO3IOPSIHKEHL MIChKOTO
rOJIOBH.



2.6. 3abe3neuye OINpUIIOJHEHHS y (OPMI BIJIKPUTUX JAHUX pilIeHb
BUKOHABUOI'O KOMITETY, PO3IOPs/UKEHb MICHKOIO TOJIOBM, 3alUTIB Ha MyOsiuHy
HpopMallio Ta 1aHUX NPO HAAXOMKEHHS 3BEPHEHD IPOMAJIsH,

2.7. 3abe3neuye opraHizauifHO-TEXHIUHY TMIATOTOBKY Ta MPOBEACHHS
3aciiaHb BUKOHABYOIO KOMITETY.

2.8. 3niiicHI0E odopMIIeHHs, 00K 1 30epiraHHs MPOTArOM BCTAHOBIEHOTO
TEPMiHY MPOTOKOJIB 3acilaHb BUKOHABYOTO KOMITETY Ta PO3MOPSAIKEHb MiCbKOI0O
FOJIOBH.

2.9. 3aificHioe MpUOM eNeKTPOHHOT NOUITH, PO3MHOXKEHHS IMPOEKTIB |
pillleHb MIChKOT pajiu Ta BUKOHABUOI'O KOMITETY, PO3IOPsIPKEHb MICbKOIO IOJIOBH,
IHIIMX JOKYMEHTIB.

2.10. 3nilicHioe CckaHyBaHHS JOKYMEHTIB Ta 3a0e3rnevyye NOBEJAECHHS I1X
Oe3rocepe/THIM BUKOHABIIM BiINMOBITHO 10 PE30JHONIM KepiBHULITRA.

2.11. 3abe3rnedye KOHTPONb 3a TepMiHAMH BHUKOHaHHS CIIy>)KOOBUX
JOKYMEHTIB BHMILECTOSILMX OPraHiB, a TaK0X I1HILIOI BXIJHOI KOPECIOHASHUIT, IO
[1JUISIra€ KOHTPOJIIO, CUCTEMATHUYHO 1H(POPMYE KEPIBHULITBO PO X1/1 IX BUKOHAHHS.

2.12. 3nilcHIOE KOHTPOJIbL 3@ MPABUIILHICTIO KOPUCTYBAHHS JJOKYMEHTaMHU B
BUKOHABUMX OpraHax MicbKoOl paau, rorye NOBIAKM, aHaliTH4HI iHpopmauii 3
MUTaHb JIJIOBOJCTBA Ta  KOHTPOJIIO 3a TepMiHAMU BUKOHAHHA Clly)KOOBHX
JIOKYMEHTIB.

2.13. 3abesneuye cBoeyacHe iHpOpMyBaHHs 0OJacHOI JAepXaBHOI
afMiHICTpalil LOA0 cTaHy pearyBaHHs Ha PO3NOPS/UKEHHS Ta AOPYUYEHHS FOJIOBH
00JIACHOT JICPAKABHOT &jIMIHICTPALLT.

2.14. Peecrpye Ta 3a0e3rnevye KOHTPOJb 32 BUKOHAHHAM JOKYMEHTIB M0
pO3TIsiAY 3BEpPHEHBb MPOMAJISH.

2.15. 3abesneuye opraizauilo Ta [POBEACHHS OCOOUCTOro NpUHOMY
rpoOMa/IsiH MICbKHM I'OJIOBOIO, CEKpETapeM MIiChKOT pajii Ta 3aCTYNHUKAMH MICBhKOTO
FOJIOBM.

2.16. 3abesneuye MiArOTOBKY MPOEKTIB PilIEHL BUKOHABYOIO KOMITETY,
PO3MOPS/DKEHb MICHKOIO T'0OJIOBM Ta aHaJITMUHMX JOBIAOK LIOA0 POOOTH i3
3BEPHEHHSMU TPOMALSH.

2.17. Cxnanae 3BefieHy HOMEHKJIATYpy CrpaB BUKOHaBUMX OPraHiB MiCbKOT
pajau, 3a0e3rnevuye KOHTPOIIb 3a MPaBUIILHICTIO opMyBaHHS 1 30epiralHs cripas, 110
NiUIAraloTh rnepeiadi B apXis.

2.18. bepe yuacTb y MNpOBeJEHHI €KCIepTU3M HayKOBOI 1 IpaKTHUYHOI
WINHOCTI JTIOKYMCHTIB ripu iX BinOopi Ha aepyaBHe 30epiranHs, roTye CrnpaBH [0
repeaayl B Jiep>KaBHU apXiB.

2.19. 3abesneuye 30epeeHHsS JOKYMEHTIB HETPHUBAJIOro TEPMIHY
30epiraHHs B apXiBl BMKOHABYOrO KOMITETY 3riAHO 3 BHCHOBKOM €KCIEpPTHOI
KOMICII.

2.20. 3abesrieuye yTpUMaHHs B HaleKHOMY TEXHIUHOMY, CaHITApHOMY Ta
MPOTHITOXKEKHOMY CTaHi cliy)KOOBI NPHUMILIEHHS Ta 1HLI CHOPYIM, & TaKoX
npunernol 10 GyaiBii MiCbKOI paiii Ta BHKOHABYOIO KOMITETY TepuTopil. 3aiicHIoe
BIIMOBIJIHI 3aX0/11 10JI0 OXOPOHHU CITykO0BOI0 NMPUMILLEHHS Ta MakiHa.



3. Ilpaga

3.1. Bimnin mae npaso:

- OTPUMYBATH B YCTAHOBJICHOMY TNOPSIAKY BIA YMpaBliHb Ta BIAMLNIB
BUKOHKOMY Ta MIChKOI pajii, MiJANPUEMCTB, YCTAHOB i opraizauiil Bcix (opm
BJIACHOCTI 1H(OpMAIlit0, TOKYMEHTH Ta 1HLII MaTepiaiu, HeoOX1AH1 AJisi BAKOHAHHS
MOKJIaJACHUX Ha HbOI'O 3aBJaHb;

- 3aJyyaTH [0 PO3TJIsiLy MUTaHb, WO HalexaTh A0 HOro KoMmeTeHLil,
crnieiagicTiB IHIUKMX BB, CTPYKTYPHUX MiJPO3/1iJiB BUKOHABUOro KOMITETY Ta
MICBLKOT pajiu;

- NpEencTaBisTH BIAAIN B MiANPUEMCTBAX, YCTaHOBAax, OpraHizauisx 3
MUTaHb, 1110 HaJIeKaTh 10 HOro KOMMETEHLT;

- B3aEMOJISATH 13 CTPYKTYPHUMH TMIAPO3AIIaMU  OOJIACHOI JAepKaBHOI
ajiMiHicTpalil py BUpiLUEHH] MUTaHBb, 1110 Halle)XaTh J10 HOro KOMIeTeHLIl.

4. KepiBHUUTBO BiJliy

4.1. Bigain oyontoe HayalbHUK, SIKUH TPU3HAYAETBCS Ha Mocany Ta
3BUIBHSIETHCS 3 T1OCAM MICHKMM T'OJIOBOIO.

4.2. HauanbHuK BIAALTY:

- 3JIMCHIOE 3arajibHe KePiBHULUTBO BIIIIOM;

- 3abe3nevye BUKOHAHHS MOKJIaAeHUX Ha BIAJLI 3aBaHb;

- posnofinge o00OB'SI3KM  MDK paliBHMKAMKM  BIJJIJlY, OYOJIOE |
KOHTPOJIIOE TX poOOTY;

- KOHTPOJIIOE CTaH TPYA0BOT Ta BUKOHABCHKOT AMCLUMIUIIHK Y BIILIL,

- BUKOHY€ {HILUI AOpYYeHHs KePiBHUITBA BUKOHABUOTO KOMITETY MICHKOI
pajii, NOB’si3aHi 3 ASNBHICTIO BIAIIY.



