HOBOKAXOBCHKA MICHKA PAJTA

XEPCOHCBKOI OBJIACTI

10 ceciqa CKSIMKaHHA

PIWEHHHY

18.06.2021 , 445

Bin

IIpo 3atBepmxenHs [lonoxeHHs
IIpO KaJpoOBY Clly*0y BUKOHABYOTO KOMITETY
HoBokaxoBchkoi MiCBKOT pajiii B HOBIM penakiii

Bigmosimao Jpo crared 26, 54 3akony Vkpainu ,llpo wMicuese
caMOBpsIIyBaHHs B YkpaiHi”, 3akony Ykpainu ,,Ilpo ciyx0y B opraHax MiclieBOTO
caMOBpsAyBaHHs’, 3akoHy Ykpaiuu ,,Ilpo moctynm no my6GuiuHol iH(popmarii”,
3akony VYkpaiuu ,JIIpo 3axuct nepcoHambHUX HaHUX’, IoctaHoBu Kabinery
MinictpiB Ykpainu Big 6 motoro 2019 poxy Nel06 ,Ilpo 3arBepikeHHSs
IlonoxenHs npo cuctemy npodeciitHoro HaBUaHHS JEeP>KaBHUX CIYKOOBIIB, T'OJiB
- MiCLIeBUX AepKaBHUX aJMIHICTpaiii, X TMepmux 3acTYMHHUKIB Ta 3aCTyNHHUKIB,
nocajoBux oci® MICIIEBOr0 CaMOBpsIyBaHHS Ta JeIyTaTiB MICIEBUX pana’,
MiChKa pajaa

BHUPIINJIA:

1. 3arsepautu IlomoxxeHHs mpo KagpoBy ciyx0y BHUKOHABUOIO KOMITETY
HoBokaxoBcbkoi MICBKOI paji B HOBiM peakilii (10Ja€eThCs).

2. BuszHatd TakuM, IO BTPATHJIO UMHHICTH, pPILUEHHS MICBKOI paju
Bix 28 ciuns 2011 poxy Nel97 ,Ilpo 3aTBep/UKEHHS IMOJOXKEHHS PO KaApPOBY
cy»x0y BUKOHaB4YOro komitery HoBokaxoBchbKol Michkol pagu”.

Bonoaumup KOBAJIEHKO




[TOJIOKEHHA
PO KaJpoOBY CIYXKOY
BHKOHABUYOTO KoMiTeTy HOBOKaxoBCHKOI MICBKOI paau

1. 3aranpHi MOJIOXKEHHS

1.1. KagpoBa cnyx6a (mami — cinyx0a) € CTPYKTYPHUM MIIPO3I1JI0OM
BUKOHABUYOr0 KOoMiTeTy HOBOKaxOBCHKOI MiCBKOI pajil Ta CTBOPIOETHCS MICBKOIO
paznoro.

1.2. Cnyxba € TiA3BITHOW 1 TiAKOHTPOJIBHOIO  MICBKIH  papl,
M IIOPSAKOBYETHCS 11 BAKOHABYOMY KOMITETY Ta MiCbKOMY TOJIOBI.

1.3. Cnyx0a y cBoifi aisuibHOCTI KepyeTbesi KoHcTuTyui€ro YKpaiHH,
Komexkcom 3akoHiB mpo mpauo Ykpainu, 3akoHoM Ykpainu ,Ilpo ciayxOy B
opraHax MICLIEBOTO CaMOBpsIIyBaHHS ~ Ta IHIIMMHM 3aKOHaMH Y KpaiHHy,
rioctaHoBamu BepxosHol Pagu Ykpainu, akrtamu [Ipesunenta Ykpainu, Kabinety
MinicTpiB  YkpaiHd, IHIIMMH HOPMATUBHO-TIPABOBUMHM aKTaMH, pIILIEHHIMH
MicbKOi paay, il BUKOHABYOTO KOMITETY, PO3NOPAIKEHHIMU MICBKOTO T'OJIOBH Ta
1M IlonoxxeHHaM.

1.4, Cnyx0a yITpUMY€EThCS 38 paXyHOK KOIITIB MICBKOTO OXOKETY.

1.5. Cnyx06a Ma€e CBOIO TIeUaTKy.

2. OCHOBHI 3aBHAHHS

2.1. Peanizaiis aep:kaBHOI MOJITHKH IIOJO CIYXKOM B OpraHax MiCLieBOTO
CaMOBPSIIyBaHHsI Ta 3 TUTaHb KaJpoBOi poOOTH.

2.2. 3nificHeHHs aHAJITHYHOI Ta opraHizauiiHol poboru 3 nigbopy Ta
PO3CTaHOBKM KaJpiB, YIPaBIiHHS [TEPCOHANIOM, HOro e(eKTUBHOIO BUKOPUCTAHHS
Ta 6e3mepepBHOrO HaBUaHHS.

2.3. JlokyMeHTagbHe OGOPMIICHHS TPOXO/KEHHs CcIyxOu B opraHax
MICI[EBOTO CAMOBPSAYBaHHs Ta TPYIAOBUX BIJHOCHH.

3. OcHoBHI (yHKLIT

3.1. 3abesneuye peamizamlilo AepKaBHOI MOJITUKH 3 NUTaHb KaIpOBOI
po6oTH Ta CIy)KOHM B OpraHax MicClleBOTO CaMOBPSILyBaHHs B anapaTi MICbKOI panu
Ta 11 BUKOHABYOI'O KOMITETY.



3.2. 3piiicHIoe poOOTy 3 MUTaHb MiI00PY, PO3CTAHOBKH 0COOOBOr0 CKIIALy
amapaTy MicbKoi paad Ta 1 BHKOHAaBYOI'O KOMITETy, 3 OOJIKy Ta 00poOku
MIePCOHANIBHUX JIaHUX MPal{iBHUKIB.

3.3. Torye wMatepiany 0po IPUHHATTS, NEpeBeIeHHS Ta 3BLILHEHHS
NpaliBHUKIB anapaTy MichbKol pajiiy Ta i BUKOHABYOI'O KOMITETY, [10CaJOBUX OCI0
MICIIEBOIO CaMOBpPSAYBAaHHS IHIUMX BUKOHABYMX OpraHiB MIChKOI  pajy,
KepiBHUKIB MiANPUEMCTB, YCTAHOB Ta OpraHizailiii KOMyHalbHOI BJIACHOCTI.

3.4. Odopmise mOKYMEHTH Tpo ckiageHHs [lpucsru mocaxoBux ocid
MICI[EBOTO CaMOBpSIYBaHHs arapaTy MiCBKOI paji 1 il BAKOHaBYOI'O KOMITETY.

3.5. ToTye HOKYMEHTH I@pO MPUCBOEHHS PaHTIB I10CAJ0BUM 0C00aM
MICIIeBOTO CaMOBPSIyBaHHS.

3.6. OGumciroe cTax Jep)KaBHOI Ciryx0u Ta ciry’)kOu B opraHax MiCLIEBOIO
CaMOBpsIyBaHHs MPAalliBHUKIB arapaTty MiChKoi paiu Ta i1 BUKOHABYOI'O KOMITETY,
rOTY€ JIOKYMEHTH JIJI BCTAHOBJICHHS HaA0aBOK 3a BHCIYT'Y POKIB.

3.7. ®opmye rpadik HOpIYHUX BiAMYCTOK NpaLliBHUKIB amapary MichbKOi paau
Ta 11 BUKOHABYOI'0 KOMITeTY, Bejie 00JIiK HaJlaHHs BiJITyCTOK BilNOBIHOT TPHUBAJIOCTI.

3.8. Posrmsigae Matepianu, BHOCHUTh MPOINO3HULIT Ta TOTYE JOKYMEHTH M
HATrOPOJIPKEHHS Ta 3a0XOUCHHS MpalliBHUKIB.

3.9. 3ailicroe  3axomm it 3a0e3ledYeHHs TPYAOBOI  JUCLMIUIIHY,
oopmIise pazoM 3 BIAMOBIMHUMH MiApO3AinaMy JOKYMEHTU U1 NPOBEAEHHS
CNY»KOOBUX PpO3CIiIyBaHh Ta 3aCTOCYBaHHS 3aXOZIB IMCLUIUIIHAPHOIO BILIMBY
y MeXax CBO€] KOMIETEHIII].

3.10. Totye JOKYyMEHTH PO CiIyXO0BI BiAPADKEHHS NpalliBHUKIB arapary
MICBKOI pajiu Ta 1i BUKOHABYOTO KOMITETY.

3.11. 3nmiiicaroe poboty 1Mo oQopMIIeHHIO, 00Ky, 30epiranHio 0coOO0BHX CIIPaB
Ta TPYAOBUX KHIDKOK IPalliBHUKIB anapary Micbkoi pajau Ta il BUKOHaBYOIO KOMITETY.

3.12. 3abesneuye opranisalifiHy IMiArOTOBKY Ta IPOBEJEHHs 3acifaHb
KOMICiT 1Mo TIpOBEJeHHIO KOHKYPCHOTO BiOOpY Ha 3aMILIEHHS BaKaHTHUX IOCAJ
MoCcaIoBUX 0Ci0 MICIIEBOTO CaMOBPSIAyBaHHS.

3.13. 3piiicHroe opranizauiiine 3abesnedeHHs i Oepe ydacTb y poOOTI
arecralifHol Kkomicii Ta NpPOBEJEHHI IIOPIYHOTO OIL[IHIOBAHHS BUKOHAHHA
MOCaJOBUMH 0CO0aMH  MICLIEBOIO CaMOBpSIIyBaHHs IIOKJIAIEHUMX Ha HHX
000B’S3KIB 1 3aB/IaHb.

3.14. TlpoBoaute poboTy 1Mo (GopMyBaHHIO KaJIpOBOIO pe3epBYy arapary
MiCbKO1 pajy Ta 1i BUKOHABYOrO KOMITETY.

3.15. Buocurh mnpomosuuil I[I0A0 MiATOTOBKH, IEPeniJroToBKU Ta
NifBUINEHHS KBajidikauii mocafoBuX o0cCi0 MICLEBOro CaMOBpPslyBaHHs.
Posmisjgae Ta BHOCHTBH IIPOIMO3MINI MO0 MPOBEIEHHsS CTaXyBaHHs KaIpiB Ha
mocajgax I0CcaJlOBUX OCI0 MICIIEBOTO CaMOBpsAyBaHHs, TOTy€ pa3oM 3
BIAMOBIAHUMH TAPO3A1IaMH TOKYMEHTH YISl OpraHi3allil cTa)XyBaHHs, KOHTPOJIIOE
fioro mposenenns. HapaxoBye Ta 0OJKOBYe KpeauTu €BpONEHCHKOI KPEAUTHOI
TpancepHo-HakonuuysanbHol cucremu (EKTC) 3a pesynpraramu npodeciiiHoro
HaBYaHHS IOCAJOBUX OCIO MICIEBOTO cCaMOBpsiyBaHHs. BUKOHaHHS 3a3Ha4YE€HUX
GyHKUIA TOKIagaeThcs Ha OKpPeMMi MiApO3MiN, M0 YTBOPIOETHCS Y CKIaml
CITyX0Hu.



3.16. bepe ywactp y po3poONieHHI CTPYKTypu Micbkoi paau Ta ii
BUKOHABYMX OpPraHiB, IUTATHOTO PO3MUCY amapaTy MIChKOI pajy Ta ii BAKOHABYOIO
KOMITETY, BHOCUTb ITPOTIO3HIII] I1[0/10 3MiH Ta JIOTIOBHEHH [0 HUX.

3.17. 3abesneuye miAroTOBKY HaOOPIB BIIKPUTUX JaHMX Ta IX OHOBJICHHS.

3.18. Konrpontoe po3polsieHHsT T[MOCaJOBUX IHCTPYKIIM IpaliBHUKIB
ariapaTy MICbKoi pajiyl Ta il BAKOHABUOTO KOMITETY.

3.19. Odopmisie 1 Bumae ciyxOOBI MOCBIIYCHHS Ta AOBIAKM 3 MiCUs
poboTH mpalliBHUKIB. ONpaiboBy€e JUCTKU TUMYACOBOT HEelpale3AaTHOCTI.

3.20. ITpoBoguth poGOTYy IONO YKIaJEHHS, NPOJOBXKEHHS TEpMiHY A,
pO3ipBaHHsS KOHTPAKTIB 3 KepiBHUKAMHM MiANPHEMCTB MICBKOI KOMYHaJIBHOI
BJIACHOCTI.

3.2]1. Posrnsanae 3BepHEHHS T'POMaJsSH, HaJa€e PO3’sICHEHHs 3 MHUTaHb, LIO
HaJIeX)KaTh 10 KOMITETEHIIIT CITyKOH.

3.22. Bene BCTaHOBJIEHY 3BITHO-OOJIKOBY  JOKYMEHTAllil0, TOTY€
CTaTHCTHUYHY 3BITHICTH 3 KaJpOBHX NHUTaHb, (QOpMye CIIpaBU s Iepefadl Ha
apxiBHe 30epiraHHs.

4. IlpaBa ciyx6u

4.1. TlepeBipATd 1 KOHTPOJIOBATH NOTPUMMAHHS IPaBUJ BHYTPILIHBOTO
TPYAOBOTO PO3MOPSIKY, BAMOT 3aKOHOZABCTBA MPO IPAaLO Ta CIy>K0y B OpraHax
MICIIEBOrO CaMOBpsIIyBaHHs B arnapari MichbKol paau Ta i1 BUKOHABYMX OpraHis.

4.2. OmepxyBaTdH B YCTAHOBJIEHOMY TMODSIKY BI  CTPYKTYpPHHUX
MAPO3OUTIB  MICBKOI pagy Ta il BHKOHABYMX OpraHiB, I10CaJOBUX OCi0
IiANPUEMCTB, YCTAHOB 1 oprasizauifi iHdopmalito, HEOOXIIHY IJs1 BUKOHAHHA
MOKJIaIeHUX Ha CiIy)0y QyHKUIH 1 3aBAaHb.

4.3. bpatu y4acTh y Hapajax Ta IHIIMX 3axoAax 3 INHUTaHb KaApoBOl
poboTH Ta ciiy’k0u B opraHax MiCLIEBOIO CaMOBPsILyBaHHS.

4.4, BHOCHTH TpOMO3MULIi 3 NMUTaHb YIOCKOHAJIEHHS KaJpoBOi poOOTH,
HiABHILEHHS e(hEKTHUBHOCTI CIIy»KOU B OpraHax MiCLIEBOTO CaMOBPs{yBaHHS.

4.5. TloknagenHs Ha ciyx0y o000B’s3KiB, He nependadeHUx LHM
[TostodkeHHsIM, 1 TaKUX, 1[0 HE CTOCYIOTHCS MUTaHb KaJpoBoi poOOTU Ta CiIy:KOH B
opraHax MICIIEBOTO CAMOBpSITyBaHHs, HE JOMYCKA€ETHCS.

5. KepiBHHUIITBO cTyX0OH

5.1. Cnyx0y o04oJr0€ HayalbHHUK, SKUH NPU3HAYAETHCS Ha Iocamy 1
3BUTBHSETHCS 3 II0CAAU MICBKUM T'OJIOBOIO.

5.2. HauanpHUK cinyxo6u:

- 3M1IHCHIOE 3arajibHe KePIBHUIITBO ASUTBHICTIO CIIYXKOH, IUIaHye il poOoTy;

- posnojinsge oOOOB’S3KH MDK MpalliBHUKaMH CIyXOH, O4YOJI0€E Ta
KOHTPOJIIOE X poGoTY;

- 3a0e3Meuye BUKOHAHHS HOKIaJeHNX Ha cly’K0y QyHKIIi# 1 3aB/jaHb.




